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This pdf contains everything you need to complete your application for a 2022 Reading 
Recovery Tutor Study Award:
• Application guidelines (pages 1–2)
• Application form (pages 3–7)
• Frequently asked questions (pages 8–10).

Please consider the environment before printing this application form. This pdf is configured to print the 
application form only (pages 3–7). If you would like to print all pages, you will need to change your 
print settings and select ‘print all pages’.

2022 Reading Recovery 
Tutor Study Award
Applications close Friday 03rd September 2021

About the 2022 Reading Recovery Tutor Study Award

Background
Reading Recovery is an effective early literacy 
intervention designed to significantly reduce the 
number of children with literacy difficulties in schools. 
Low-achieving six-year-old children have daily 
individual teaching with a specially trained teacher 
and within a short time are brought to average levels 
of achievement for their classes. Reading Recovery 
operates at three levels in an education system: the 
school, where the Reading Recovery teacher teaches 
children; the district or region where the tutor trains 
the teachers; and the national level where Reading 
Recovery trainers train tutors and support the national 
implementation.

What is this award?
The Reading Recovery Tutor Study Award targets 
teachers who would like to train as Reading Recovery 
tutors. The study award provides paid leave to study 
full time towards a Postgraduate Diploma in 
Education (Reading Recovery Specialisation) at 
National Reading Recovery, based at The University 
of Auckland Faculty of Education and Social Work. 

If you receive a study award, you are expected to  
look for work as a Reading Recovery tutor. Reading 
Recovery tutors are generally full-time specialists. 

Vacancies are not always available, however, after 
completing your study it is expected that you will 
apply for vacant Reading Recovery tutor positions 
when they become available, throughout 
New Zealand. Please note you may be required to 
relocate depending on where there is a need for a 
Reading Recovery tutor. The study award is 
administered by TeachNZ, a division of the Ministry 
of Education.

Eligibility criteria
To be eligible to apply for this study award you must: 
• meet the entry requirements to enrol into the 

Postgraduate Diploma in Education (Reading 
Recovery Specialisation) at The University of 
Auckland. National Reading Recovery will notify 
TeachNZ if you meet the entry requirements to 
enrol in the Postgraduate Diploma in Education.

• be employed in the New Zealand education sector
• be a registered teacher
• have at least three years’ teaching experience
• have the support of your principal and

board of trustees/employer
• have not received a study award within the last 

five years.

You must also apply to The University of Auckland 
and National Reading Recovery to gain admission 
into the university and start the process to enrol into 
a Postgraduate Diploma in Education (Reading 
Recovery Specialisation. Visit  
www.readingrecovery.ac.nz to find out more.
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What does this study award 
provide? 
You receive paid leave to study for the duration of 
the Postgraduate Diploma in Education, at The 
University of Auckland Faculty of Education and 
Social Work. The award covers your core compulsory 
tuition fees and you will also receive a contribution 
towards travel or relocation expenses if you are 
eligible. 

You will continue to receive your normal salary for the 
duration of the study award. 

‘Normal salary’ includes all permanent salary units  
and allowances. Your school receives relief funding 
while you are on leave. If you receive fixed-term 
salary units and allowances, you should clarify with 
your principal whether these will continue to be paid. 
Any salary increases or increments during the period 
of leave still apply, according to the provisions of 
your collective agreement. 

If you are employed through another organisation 
within the New Zealand education sector (e.g. 
Ministry of Education or a university), your 
organisation will be requested to invoice TeachNZ for 
the costs covering your position while you are on 
study leave.

The leave of absence is for full-time study.

The number of weeks of study leave granted is based 
on the course dates for 2022. 

If your application is successful, TeachNZ will cover 
your core compulsory tuition fees paid directly to The 
University of Auckland. This does not include student 
association, health fees, building levies or other add-
ons.

Depending on the distance you will have to travel, 
TeachNZ may contribute up to $2,000 (North Island) 
or $3,500 (South Island) towards travel, 
accommodation or relocation expenses.

Please note these contributions are not intended to 
cover the full costs involved in undertaking study.

What is the purpose of this study 
award?
To maintain a pool of qualified Reading Recovery 
tutors to enable the consistent delivery of the 
intervention. 

How many are available?
For 2022 there are four study awards available 
to train as Reading Recovery tutors.

How is my application assessed? 
First, your application will be checked to ensure it 
meets all the eligibility criteria outlined on page 1 of 
the application guidelines.

National Reading Recovery will notify TeachNZ if  
you meet the entry requirements to enrol in the 
Postgraduate Diploma in Education and will provide 
TeachNZ with a ranking of your suitability to be 
considered for a study award. 

The study awards will be offered to the top four 
applicants ranked by a National Reading Recovery 
selection committee who meet the eligibility criteria 
for a study award.

Approval of leave
If you are granted a study award you will need to 
be 
given leave with pay by your principal and board of 
trustees or your employer. 

On the application form you are asked to provide 
evidence that your principal and board of trustees 
or your employer support your application. Written 
confirmation from your principal and board of 
trustees or employer is required confirming that, 
should an offer of a study award be made, leave 
will  be approved.
If you have not yet received support from your 
principal and board of trustees or your employer 
you may still apply, but you will need to provide this 
information by Friday 10th September 2021. You  
will need to provide an explanation as to why 
written confirmation is not included with your 
application.

Expectations if awarded a study 
award 
If you are selected for a study award, you must:
• Notify TeachNZ if there are any changes to your 

contact details, employment status or if you take 
up a new position.

• Undertake the Postgraduate Diploma in Education 
at The University of Auckland Faculty of Education 
and Social Work.

• Be at school or work before and after taking up 
the study award.

• Provide pre-prepared invoices to TeachNZ for 
reimbursement of expenses, if applicable.

• Apply for Reading Recovery tutor positions 
throughout New Zealand.

If you are offered a study award and then decline it, you 
can re-apply with no prejudice in a subsequent year. 

Please note the study award cannot be postponed to the 
following year.

Timetable
The following is a timetable for the study award process. 

03 September 2021
Applications close for the study award.

10 September 2021
Closing date for submitting additional information

End of September 2021 
Selection process.

JULY, AUGUST, SEPTEMBER 2022
Applications for 2022 Study Awards open. You  
must also apply to The University of Auckland 
and National Reading Recovery.

01 October 2021
 Applicants notified of results.
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Application 
Form

If you need any help completing your application, please refer to the Frequently asked questions section  
at the back of the application form. If you have any further questions, please contact TeachNZ by calling 
0800 165 225 or emailing teacher.studyawards@education.govt.nz

2022 Reading Recovery 
Tutor Study Award
Please answer all questions. Applications close Friday 03 September 2021. 

1. Personal details
First name(s):

Last name(s):

Phone:

Date of birth: Gender (please tick): 

       /        /   Male          Female

     I am a New Zealand Citizen

     I am a Permanent Resident        

Iwi (you may list up to three):*

*This information may be used for statistical purposes.

Email address:

 Address:
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3. Previous award/supported leave
Have you received a study award, sabbatical or any supported leave in the last five 
years? This includes any fellowships or prestigious awards.

  Yes (please provide details below)   No

Amount Year Length 
Type of award: Funded/administered by: received: received: of award:

2. Current employment information
Current position:

Is your position full or part time? (please tick)

Full time Part time

Are you a permanent or fixed-term 
employee? (please tick)

 Permanent Fixed term

School or organisation name:

Organisation contact details (if not a school):

School teachers and principals 
Teacher registration number:

Registration status (please tick):

Full (F)  Subject to Confirmation (STC)

 Provisional  Limited Authority to Teach (LAT)

New Zealand MoE number Total years of employee  
(refer to your payslip) teaching service completed:

If you work part time, what is your full-
time teacher equivalent (FTTE)*:

                                                                                       *1 FTTE is full time.

Employment history: Provide a detailed employment history starting with your most recent 
position. Please add additional A4 pages if necessary.  

Start date: End date: School or organisation name: Position held: 
L emploength yed 

(e.g. 1 year, 1 term):

/ / / /

/ / / /

/ / / /

/ / / /

/ / / /

/ / / /

/ / / /
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4. Contribution towards course expenses
If your application is successful, TeachNZ will cover 
your core compulsory tuition fees.

Course fees contribution
TeachNZ will pay your course fees (excluding student 
fees, building fees, enrolment fees, health fees or 
other personal benefit services). This payment will 
be made directly to The University of Auckland in 
February or March 2022.

Travel, accommodation or relocation contribution 
To be eligible for assistance for travel or relocation 
you must be travelling more than 100km between 
your usual place of work and the National Reading 
Recovery centre during the 2018 study period. If 
you are not eligible, do not make a claim.

For a full-year course, you can claim a maximum of: 
• $2,000 (travelling within the North Island)
• $3,500 (travelling from the South Island)

The payment will be made directly to your bank 
account in two equal installments. The first 
installment will be paid in February or March 2022, 
and the second in July 2022 If you are successful in 
gaining a study award TeachNZ will request evidence 
of your bank account details.

Please tick below the contribution to travel, 
accommodation or relocation expenses you would 
like to apply for if you are successful in gaining a 
study award:

North Island South Island
 ($2,000)  ($3,500)

5. Support (Employers, principals and board of trustees to complete)

The following sections ask for evidence of support for your application from either your employer or principal and 
board of trustees. Ensure your manager or principal and board of trustees are aware of what they are signing.  
By signing the form they will be confirming their support for your application and acknowledging the associated 
study leave.

5a. Employer support (for applicants not employed by a school)
This section can only be completed by your manager and must contain their original signature. Note for the 
employer: In signing this application, the manager is verifying that they are authorised to confirm the following:
1. The employer supports this application.
2. The employer is aware that the 0applicant awarded a study award shall be granted leave on pay for the 

period of the study.
Applicant’s name:

I support this application for:

Manager’s name: Manager’s signature: Date:

       /        /

Contact email address: Contact phone:

(        )

If support from your employer has not yet been received please provide an explanation in the 
box below. Evidence of support must be submitted by Friday 10th September 2021.
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5b. Principal support (for school teachers)
This section can only be completed by your principal or acting principal, and must contain their original 
signature. Please make it clear if this declaration is from an acting principal. 

Note for the principal or acting principal: In signing this application, the principal is verifying that they are 
authorised to confirm the following: 
1. The principal supports this application.
2. The principal is aware that the teacher awarded a study award shall be granted leave on pay for the 

period of the study.
Teacher’s name

I support this application for: 

Principal’s name: Role: eg Principal or Acting Principal  

Principal’s signature:  Contact email address: 

Date: Contact phone number:

        /        / (           )

5c. Board of trustees/employer support (for school teachers and principals)
This section can only be completed by the person with employment authority (Employer). This would, in most 
cases, be the board chairperson or another board member with this delegation. This declaration must contain 
their original signature. If, however, either a Limited Statutory Manager (LSM) has been appointed for 
employment matters, or a commissioner has been appointed in place of the board of trustess, the LSM or 
commissioner must sign this form. Please make it clear who the signature is from and what role is held by that 
person. The principal’s signature cannot be accepted as proof of board of trustees/employer support. 

Note for the board of trustees/employer:  
In signing this application, the board/employer is verifying that they are authorised to confirm the following: 
1. The board of trustees/employer supports this application.
2. The board of trustees/employer is aware that a teacher awarded a study award shall be granted leave on pay 

for the period of the study.

Applicant’s name

I support this application for:

Board chairperson’s/employer’s name: 
Role: eg Board chairperson/delegate/ 
LSM (employment)/commissioner

Board chairperson’s/employer’s signature:  Contact email address: 

Date: Contact phone number:

        /        / (           )

If support from your principal or board of trustees/employer has not yet been received please provide an 
explanation in the box below. Evidence of support must be submitted by Friday 10th September 2021.
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6. Applicant declaration
By signing this form, I (the applicant) agree and 
declare the following:
• I certify that the information given is true and 

accurate and complies with the eligibility criteria.
• I understand that if I am successful, this award 

provides me with leave on full pay for a specified 
period from my current position, covers my core 
compulsory tuition fees and entitles me to

a contribution to expenses, as stated in section 
4 ‘Contribution towards course expenses’.

• I understand that if granted a Reading Recovery 
Tutor Study Award, I will study a Postgraduate 
Diploma in Education (Reading Recovery 
Specialisation)  at The University of Auckland.

• I accept that the decision of the selection panel
is final.

Applicant’s signature: Date:

        /        /

7. Checklist
I confirm that I have:

completed all sections of the application form.

supplied evidence that my school board of 
trustees/employer and principal or my 
employer support my application, as outlined 
in section 5. 

Please do not attach photographs, samples of 
work, or a full curriculum vitae. 

Next step
You must also apply to The University of Auckland  
and National Reading Recovery to gain admission  
into the university and start the process to enrol 
into a Postgraduate Diploma in Education. Visit  
www.readingrecovery.ac.nz to find out more. 

Sending your application
Send your unbound, completed and signed 
application form to 
teacher.studyawards@education.govt.nz, or via 
post:
Post:
Teacher Study Awards 
Scholarships and Awards 
Ministry of Education PO 
Box 1666 Wellington 
6140

Courier:
Teacher Study Awards 
Scholarships and Awards 
Ministry of Education 
Mātauranga House, 33 
Bowen Street, Wellington 
6011 

Applications must be postmarked no later than 
Friday 3rd September 2021.

Late applications will not be considered.

Additional information must be submitted by  
Friday 10th September 2021 to be considered by 
the selection panel.

Faxed or emailed applications will not be 
accepted.

We will send you an email to let you know we 
have received your application. Please contact us 
if your application has not been acknowledged by  
Monday 13th September 2021.

Contact details
Phone:  0800 165 225
Email:  teacher.studyawards@education.govt.nz
Website:  www.TeachNZ.govt.nz/studyawards

If your contact details change
Let us know as soon as possible if your details  
change after sending your application by calling  
(free) 0800 165 225 or emailing 
teacher.studyawards@ education.govt.nz

Privacy 
The personal information on this form is being 
collected to consider your application for a Reading 
Recovery Tutor Study Award and, should you be 
successful, administer the study award and for 
research and statistical purposes. The information 
collected may be used by the Ministry of Education 
and disclosed to other agencies such as your school 
and tertiary institutions, only for these purposes. The 
information will be held by the Ministry of Education 
and you have the right to access and request 
correction of this information.
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Frequently 
asked 

questions

General

When will I find out the outcome of my 
application? You will be notified by Friday 1st 
October 2021. If your application is successful, a 
letter will also be sent to your school’s principal or 
your employer. 

What does a Reading Recovery Tutor Study  
Award provide? 
The study award provides you with paid study 
leave, covers your core compulsory tuition fees and 
a  contribution towards travel, accommodation or 
relocation expenses (if you are eligible). TeachNZ 
covers the relief costs to replace you while you are 
on study leave, including any holiday pay the relief 
teacher is entitled to. 

What will happen if I have applied for the  wrong 
award? 
Your application will only be assessed for the award 
you have applied for. It’s important for you to check 
the application information to ensure that you are 
applying for the correct award. 

Can I apply for more than one award? 
Yes, but you can only accept one award. If you are 
successful in more than one application, you will be 
asked to choose which award to accept. 

Please note you must send in a separate application 
for each award. 

Can I postpone my award until the next year?
No, a study award cannot be postponed. If you need 
to withdraw from the study award, you can apply 
again in the future with no prejudice. 

Can I withdraw from a study award?
If you choose to withdraw from the study award, you 
can apply again in the future with no prejudice. You 
just need to let us know in writing that you would 
like to withdraw from the award. We can accept this 
via email to teacher.studyawards@education.govt.nz 

How can I find out more about Reading Recovery? 
You can find out about Reading Recovery 
New Zealand by visiting their website, 
www.readingrecovery.ac.nz

Eligibility

I am a part-time teacher; can I apply for a  
2022 Reading Recovery Tutor Study Award?
Yes, if you are offered a study award, the amount 
of study leave you will receive will be pro-rated 
on the basis of your current full-time teaching 
equivalent (FTTE). Please ensure you let us know 
your current FTTE in section 2 of the application 
form. 

I am on a fixed-term contract; can I apply for  
a 2022 Reading Recovery Tutor Study Award?
Yes, but you will need to be employed by a school 
during the study award as TeachNZ provides relief 
funding to your school/employer while you are on  
study leave.

Can I apply if I am a long-term reliever?
Yes, but you will need to be employed by a school 
during the study award as TeachNZ provides relief 
funding to your school/employer you while you 
are on study leave.

The eligibility criteria states that I need to have  
at least three years’ teaching experience. I am 
currently in my third year of teaching. Can I 
apply? Yes, if you will have completed at least three 
years of service by December 2021.

Can I apply if I am employed in a private school?
Yes, being employed by a private school means you 
are employed in the New Zealand education sector. 
As long as you meet all other eligibility criteria you 
can apply for this study award.

2022 Reading Recovery 
Tutor Study Award
Applications close Friday 3rd September 2021
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Completing the application form

What does full-time teacher equivalent  
(FTTE) mean?
Full-time teacher equivalent means one full-time 
teaching position – this has a measure of 25 hours 
per week (five hours per day). 

If you are employed part time, please make sure 
you provide your FTTE (which is the number of 
hours you 

are employed per week divided by 25), as the 
leave awarded will be pro-rated on the basis of 
your part-time hours. 

What is considered supported leave?Supported 
leave is any funded leave you have received, e.g. 
study leave, a sabbatical, fellowships or 
prestigious awards.

Contribution towards expenses 

Will the award cover the full costs of my fees?
Yes, the Reading Recovery Tutor Study Award will 
cover the core compulsory tuition fees for your 
qualification. This does not include student fees, 
building fees, enrolment fees, health fees or other 
personal benefit services. These fees are paid directly 
to The University of Auckland. 

Am I entitled to any contribution towards my travel 
and accommodation or relocation expenses?

Depending on the distance you will have to travel you 
may be eligible for a contribution towards your travel or 
relocation expenses.

If you currently work in the North Island and will be 
travelling over 100km round trip from your place of 
work to National Reading Recovery, you can apply for 
up to $2,000 towards your travel or relocation 
expenses. 

If you currently work in the South Island, you can 
apply for up to $3,500 towards your travel or 
relocation expenses.

When will my fees and travel expenses be paid  
by TeachNZ?
The travel and relocation expenses contribution is 
paid in two equal instalments. 

Your fees and the first half of your travel or relocation 
expenses will be paid in February or March of 2022. 
The second half of your travel or relocation expenses 
is paid in July 2022

Board of trustees/employer and principal support

Who can support my application if my principal  is 
away?
The acting principal is the only person who can 
support your application on behalf of your principal. 
Please make sure it is clear that the signature is 
from the person acting in the role of the principal. 

Who has the authority to support my application 
on behalf of the board chairperson? 
The deputy chairperson or another trustee who has 
delegated authority in the absence of the 
chairperson or their deputy. Please make sure this is 
clear on the application form.

Who can support my application if the board  
of trustees has been disestablished? 
Please ask the commissioner acting in place of the 
board of trustees to sign your application form to 
confirm support for your application. Please ensure 
it’s clear that the signature is that of the 
commissioner. 

Who can support my application if my school  has 
a limited statutory manager employed? 
If the limited statutory manager is acting in place  
of the board of trustees for employment matters, 
ask the limited statutory manager to sign your 
application form to confirm support for your 
application; otherwise the board chairperson should 
sign. Please ensure it’s clear that the signature is 
that of the limited statutory manager. 

What if I can’t provide confirmation of board  
of trustees/employer and principal support at  the 
time of sending my application? 
If you have not yet received support from the board  
of trustees/employer and/or principal you may still 
apply, but you must provide it by Friday 10th 
September 2021. Your application will be considered 
incomplete if this information isn’t received within this 
time. In the meantime, you must provide us with an 
explanation of why written confirmation from the 
board of trustees/employer and/or principal is not 
included with your application.

What can I provide as evidence that my principal 
supports my application?
The application form asks for a signature from your 
principal as support for your application.

If you cannot provide this at the time you send  
in your application form we can also accept one of the 
following:
• A signed letter of support from your school principal.
• An email sent directly from your school principal to 

TeachNZ.

Principal support, in one of the formats outlined 
above, must be submitted by Friday 10th September 
2021.

Please note that support from your principal is an 
eligibility factor.
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What can I provide as evidence that my board  
of trustees/employer supports my application?The 
application form asks for a signature from the board 
chairperson/employer as support for your application.

If you cannot provide this at the time you send in 
your application form we can also accept one of the 
following:
• A copy of relevant board of trustees 

minutes confirming support for your 
application.

• A signed letter of support from the board 
chairperson/employer.

• An email sent directly from the board 
chairperson/employer to TeachNZ.

Board of trustees/employer support, in one of the 
formats outlined above, must be submitted by 
Friday 10th September 2021. 

Please note that support from the board of 
trustees/employer is an eligibility factor

Employer support

Who from my organisation can support my 
application? 
Your application can only be supported by a person 
who has the authority to approve leave with pay. 
Please talk to your direct manager to find out who 
from your organisation is able to support your 
application. 

What if I can’t provide confirmation of employer 
support at the time of sending my application? If 
you have not yet received support from your 
employer you may still apply, but you must provide  
it by Friday 10th September 2021 (within one week 
of the closing date of Friday 3rd September 2021). 
Your application will be considered incomplete if this 
information isn’t received within this time. In the 
meantime, you must provide us with an explanation 
of why written confirmation from your employer is 
not included with your application.

What can I provide as evidence that my 
employer supports my application?
The application form asks for a signature from the 
employer as support for your application.

If you cannot provide this at the time you send in 
your application form we can also accept one of the 
following:
• A signed letter of support from your employer.
• An email sent directly from your employer to 

TeachNZ.

Employer support, in one of the formats outlined 
above, must be submitted by Friday 10th 
September 2021.

Please note that support from your employer is 
an eligibility factor.

Sending my application 

Can I email or fax you my application?
No, we can only accept applications that are sent  
in via post or courier. For your application to be 
considered, it must be sent and postmarked on or 
before Friday 3rd September 2021.

Can I submit a digital copy (on a disc or USB 
stick) of my application?
No, please provide your application as a printed, 
unbound A4 document. 

What happens if my application is late?
Late applications will not be considered. For your 
application to be considered, it must be sent and 
postmarked on or before Friday 3rd September. 

How will I know that you have received my 
application?
You will receive an email to confirm that your 
application has arrived. Please contact us if you 
have not heard from us by Friday 17th September 
2021.

What happens if my application is incomplete?It’s 
important to ensure you’ve submitted all the 
required information. If your application is 
incomplete, or is not in the correct format, the 
selection panel will not be able to fully assess it. 

You must submit your application by Friday 3rd 
September 2021 but you may submit additional 
information to support your application up to Friday 
10th September 2021 (one week after the closing 
date). This must be sent and postmarked with a 
reference  to your application no later than Friday 
10th September 2021 otherwise this cannot be 
considered as part of 
your application. 

What will happen if my application is postmarked 
after Friday 3rd September 2021?
Your application will not be considered.
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